
SHEPHERDSTOWN PLANNING COMMISSION AGENDA 
REGULAR MEETING AND PUBLIC HEARING 

 
Monday, May 18, 2026 

6:00 p.m. 
TOWN HALL 

104 NORTH KING STREET, SHEPHERDSTOWN 
 

Zoom Information: 
https://us06web.zoom.us/j/86067120451?pwd=fWNLscmYpiOmof8PknIig4oZKNXa8i.1 

1. Call to Order:  
 

2. Approval of Previous Months' Minutes:  
a. April 20, 2026, Meeting  

 
3. Visitors: 

 
4. Conflicts of Interest:  

 
5. Applications:  

 

26-08  314 W. German Street   

Replacement of porch railing and the addition of stairs to side yard.  

26-10  105 W. Washington Street    

Replacement of a picket fence on side yard with a privacy fence that would match the other 
side yard. 

26-11  113 E. German Street    

Installation of a painted wood business sign, including metal bracket. 

26-12  200 block of S. Mill Street    

Installation of a 4-board oak fence around the perimeter of the property. 

26-13  110 Ray Street    

Building an addition on the front of a single-family home.  

26-14  312 W. German Street    

Installation of a pergola, lean-to, and fencing to the back yard.  
  

6. Continuing Business: 
 

a. Town Council update 
 

https://us06web.zoom.us/j/86067120451?pwd=fWNLscmYpiOmof8PknIig4oZKNXa8i.1


SHEPHERDSTOWN PLANNING COMMISSION AGENDA 
REGULAR MEETING AND PUBLIC HEARING 

 
Monday, May 18, 2026 

6:00 p.m. 
TOWN HALL 

104 NORTH KING STREET, SHEPHERDSTOWN 
7. New Business: 

 
a. None 

 
8. Adjournment: 



SHEPHERDSTOWN PLANNING COMMISSION EXECUTIVE SUMMARY 
REGULAR MEETING AND PUBLIC HEARING 
Monday, April 20, 2026 
6:00 p.m. TOWN HALL 
104 NORTH KING STREET, SHEPHERDSTOWN 
 
Public Comment 
Public Comment was heard from Steve Pearson regarding the PUD ordinance update. 
 
Applications 
26-09 200 E. High Street Blue Moon Café: Project Permit Application – Installation of 
temporary/seasonal pergola covered outdoor seating area located in a portion of the existing 
parking area.  
 
Application denied due to not meeting the off-street parking requirements of Title 9 Section 
207. 
 
Continuing Business 
The Commission received updates on permitting procedures and recruitment efforts and Town 
Council activities regarding the path Morgan’s Grove Park and the Market Building Plaza 
demonstration project. The commission reviewed and discussed a draft of the proposed PUD 
ordinance update. 
 
Resolutions 
The Commission moved to recommend to Town Council the adoption of the repeal and replace 
of the PUD ordinance, with the recommendation to objectively define affordable units in the 
review criteria, and to thoroughly consider other edits and suggestions from the Planning 
Commission and today's public comment.  Motion passed unanimously. 



SHEPHERDSTOWN PLANNING COMMISSION MINUTES 
REGULAR MEETING AND PUBLIC HEARING 

Monday, April 20, 2026 

6:00 p.m. 

TOWN HALL 

104 NORTH KING STREET, SHEPHERDSTOWN 

DRAFT 

1. Call to Order: 
Time: 6:00 pm 

Commissioners Present: R. Parmesano, L. Bicker, L. Chapalee, J. Gatz, E. Helmick  

Commissioners Absent: M. Morningstar 

Staff: K. Musser, G. Sisco, H. Wetzel 

2. Approval of Previous Months' Minutes: 
a. February 16, 2026, Meeting 

Motion to approve: E. Helmick, 2nd L. Bicker, all ayes 

3. Visitors: 
S. Pearson, H. Pearson, J. Auxer, T. Dolan, J. Dolan, C. Printz 

4. Conflicts of Interest: 
None 

5. Public Comment: 
S. Pearson (131 W. German St.) offered public comment on the proposed PUD ordinance: cases 
where a parcel has significant unbuildable land, that land should not count towards the open 
space requirement and concerned there is no mention of historic resources such as artifacts or 
potential archaeological studies and suggested such studies be restricted to the portion of the 
site that is being disturbed, citing State Historic Preservation Guidelines. Also mentioned that 
the timing on when traffic and stormwater analysis is required should be made clearer.  

6. Applications: 
a. 26-09 200 East High Street Blue Moon Cafe 

Project Permit Application – Installation of a seasonal pergola covered 392 sq. ft. 
outdoor seating area in a portion of the parking lot.  

J. Dolan gives a summary of the project. Confirms that it would occupy 2 of their 8 
parking spaces. Confirms that it would not block the sidewalk. Confirms that it will not 
be permanent, structures will not be attached to the existing building or the ground. 

Discussion of off-street parking requirements which are based on floor area square 



footage and number of employees and the applicant does not appear to meet that 
requirement. Existing situation would be grandfathered in, but the proposed change 
would not. Discussion of the general area parking situation including mentions that 
the Café’s employees do not use the Café’s off-street parking area and that the 
Shepherd University lot across the street is available during the Café’s busiest times, 
but that nearby parking does not count towards the ordinance requirement.  

Commission is supportive of the project but concludes that it does not meet the 
parking requirements of Title 9 Section 207. 
 
Motion to deny: L. Chapalee, 2nd E. Helmick, all ayes – application denied. 

7. Continuing Business: 
Application Process: K. Musser shared an update of the application process outline. The 
Commission advised adding a schedule of fees. J. Gatz advised that HLC going through similar 
process and had a flow chart illustrating the process. The Commission asked about reducing the 
number of forms. Discussion of enforcement.  
 
Recruiting New Members: L. Bicker shared an update of recent advertising by the Town. No new 
applications have been received. Discussion of how many members there needs to be.  
 
Town Council Update: L. Bicker shared updates on the path to Morgan’s Grove Park, the Young-
Shipley annexation, the proposed Market square plaza pilot project, and HLC’s historical markers.  
 
PUD Ordinance Revision Update: C. Printz gives an update status summary and discusses the 
Planning Commission’s role. Clarifies that final wording will be up to the Town Council and that the 
Commission’s comments on the draft will be delivered to the consultant drafting the revision. 
Recommends that the Commission approve moving the draft forward to the Town Council along 
with its comments.  
 
Following discussion included balancing flexibility with preservation goals, emphasizing the 
importance of regulations being consistent with HLC expectations, including historic preservation 
considerations, and the importance of coordination between the Planning Commission and HLC.  
 
The discussion also touched on ensuring the ordinance provides both flexibility and clarity for 
applicants, avoiding overly rigid requirements that may not reflect real-world conditions, and 
improving coordination between governing bodies involved in development review 
 
L. Bicker expressed concerns that the draft felt unfinished and further discussion followed on the 
editing process. L. Chapalee discussed wanting to highlight the lack of definition for affordable 
housing which would make that criteria difficult to apply.   
 
Motion to recommend to Town Council the adoption of the repeal and replacement ordinance 
with the recommendation to objectively define affordable units in the review criteria and to 
thoroughly consider other edits and suggestions from the Planning Commission and today's public 
comment: L. Chapalee, 2nd R. Parmesano, all ayes – motion passed.  

Discussion of the executive summary and taking of minutes.  
 



8. New Business: 
None 

9. Adjournment: 
Motion to adjourn: R. Parmesano, 2nd E. Helmick, all ayes   
 
Time: 7:22 pm 



SHEPHERDSTOWN HISTORIC LANDMARKS COMMISSION  

Monday, May 4, 2026 

6:00 p.m.,  

TOWN HALL  

104 NORTH KING STREET  

  

In attendance: Commissioner Chair Keith Alexander (KA), Tom Mayes (TM), Ashley 

Reynolds (AR), Rebecca Bicker (RB), Cheryl Brown (CB) 

In absentia: None noted.  

In audience: Tabatha Delphi (TD), Chris Hill (CH), Jim King (JK), Karl Musser (KM), Mary 

Fortuna (MF), Margaret Osborne (MO), Tracey Porter (TPo), Dominic Valentine (DV), Tony 

Price (TPr), Jim Auxer (JA) 

  
 

1. Call to Order: KA called the meeting to order at 6:01 p.m.2:46 PM, made 

introductions of commissioners and staff, and explained Roberts Rules 

Simplified. 

2. Approval of Minutes:  Changed speaker from RB to CB in discussion of parking 

applications, add “parking spaces” after “existing,” remove RB from roll call. TM 

moved to approve minutes as corrected. CB seconded. 

3. Visitors: Jim Auxer (JA), Ebonee Helmick (EH), Chris Hill (CH), Jim King (JK), 

Karl Musser (KM), Mary Fortuna (MF), Margaret Osborne-Kenny (MO), Tracey 

Porter (TPo), Tony Price (TPr), Dominic Valentine (DV) 

4. Conflicts of Interest: None noted. 

 

5. Applications 

  

26-08 – 314 W. German Street 

 

Replacement of porch railing and the addition of stairs to side yard. Ebonee 

Helmick (EH), homeowner, discussed plan.  

 

o KM specified that only stairs are new construction, that all other changes are 

repairs. KA asked if new railing would match existing design and materials. 

EH confirmed. RB moved to approve the application in reference with 

Guidelines on PG 41 “Decks & Porches,” Section C. TM seconded. All in 

favor. None opposed. Passed. Homeowner to meet with planning commission 

for further approval. 

 

26-10 – 105 W. Washington Street 

Replacement of a picket fence on side yard with a privacy fence that would match 

the other side yard. Mary Fortuna (MF), homeowner, discussed plan.  

 

o CB asked how tall the replaced fence would be. KM noted that the HLC did 

only had purview over fence heights in front of house, but proposed changes 



were on side and rear of house. TM moved to approve application as being 

consistent with Guidelines on PG 68 “Fences,” Section A. RB seconded. All 

in favor. None opposed. Passed. Homeowner to meet with planning 

commission for further approval. 

 

26-11 – 113 E. German Street 

Installation of a painted wood business sign, including metal bracket. Tony Price 

(TPr), business owner, discussed plan. 

o RB asked if the sign would be double sided. TPr confirmed. TM asked how 

the bracket would be attached, if it would be screwed in to a wooden part of 

building. TPr confirmed. TM asked if the wooden part was an addition of the 

original building. TPr confirmed. KA asked if the sign would be wood. TPr 

confirmed. RB moved to approve plan based on Guidelines on PG 63, 

“Signage,” Sections A-C, with owner to meet with planning commission for 

further approval. CB seconded. All in favor. None opposed. Passed. 

Homeowner to meet with planning commission for further approval. 

 

26-13 – 110 Ray Street 

Building an addition on the front of a single-family home. Addition would occupy 

a portion of the existing driveway. Margaret Osbourne/Kenny (MO), property 

owner, discussed plan. 

o RB asked if the proposed addition would meet setback requirements. CH said 

a surveyor confirmed the plan met all setback needs. KA asked if the addition 

would be consistent with surroundings. CH confirmed. RB moved to approve 

plan in accordance with PG 33 “Additions,” Sections A-D. TM seconded. All 

in favor. None opposed. Passed. Homeowner to meet with planning 

commission for further approval. 

 

26-14 – 312 W. German Street 

Change garage approved in earlier permit to add a carport and add pergola, lean-

to, and fencing to the backyard. Tracey Porter (TPo), homeowner, and Dominic 

Valentine (DV), contractor, discussed plan. 

o General discussion- TM asked DV to explain car traffic patterns. DV 

explained that cars currently enter from Back Alley, and how the carport, 

snack bar, and pergola would affect the use of space. TM asked about the roof 

slope and materials of the snack bar. DV said that roof material would be 



metal and slope roof would create an efficient use of space. KA asked when 

original building was constructed. DV said that it was new construction.   

o Fence- TM asked if the proposed fence would match existing fences. DV said 

he would prefer a black aluminum fence, to match existing fences. RB moved 

to approve new fences in accordance with Guidelines on PG 68 “Fences,” 

Section A. TM seconded. All in favor. None opposed. Passed. 

o Pergola- Commissioners agreed that proposed pergola would not detract from 

historic character. RB moved to approve pergola in accordance with 

Guidelines on PG 67 “Yard Features,” Section C. TM seconded. All in favor. 

None opposed. Passed. 

o Snack bar-TM asked if the sloped roof would count as an addition or an 

outbuilding, despite being connected to the pergola. DV proposed changing 

plan to instead mimic a saltbox roof. JK questioned if a saltbox roof would fit 

Shepherdstown architecture. TM said that a nearby house has a saltbox roof. 

JK said that the original proposal of a shed roof would be more appropriate. 

CB asked about the material. DV said that it would be metal roofing, Hardie-

Board siding, and white posts—matching house. KA said that a shed roof 

would match surrounding features. KM noted that the roof would be mostly 

hidden from public view. RB moved to approve the snack bar in accordance 

with Guidelines on PG 56 “New Construction,” Sections A-F. TM seconded. 

All in favor. None opposed. Passed. 

o Carport- TM expressed concern that the carport was asymmetrical, asked if a 

wingwall or similar could be added to increase symmetry. KA agreed that the 

HLC would prefer symmetry. Homeowner expressed concerns over space 

limitation, and that the proposed changes would bring the plan closer to a 

garage. CB said that the asymmetrical design did not match town’s character. 

TM said he would prefer an open carport and a separate tool shed. TPO said 

that she does not want two structures and would prefer a carport over a 

garage. Plan denied for carport as submitted. Homeowner and co. to submit a 

new proposal in accordance with HLC recommendations.  

o Homeowner and co. to attend planning commission for further approval on 

fencing, snack pergola, and snack bar. 

  
 

6. Workshop Sessions: None.  

  

7. Ongoing Business  

• Historical markers program- 

• No updates 

  

8. New Business  

• Town Council updates- KA discussed prior town council discussions on 

signage for the visitor center/market hall, bollards in front of old general store, 

and plaque program. Town has agreed to endorse plaque program. KA 

emphasized the importance of a stronger working relationship between HLC 

and other commissions. 



• Heritage Education Materials- KM said that Claire Tryon has approved 

payment for materials. KM summarized materials available for town to now 

reproduce (presentations, posters, brochures). KA asked about creating a plan 

to use these materials/a communication plan, reminded commission that May 

is Preservation month. KA reminded commission that Erin Barnes, CEO of 

Main Street America, is speaking in town on Wednesday. TM said that the 

HLC should coordinate with Historic Shepherdstown. CB said that there 

should be more emphasis on workshops, and putting materials at real estate 

offices, libraries, and at Barnes’ talk. KA said that Tryon was trying to 

organize a realtor education and training event in fall, which the HLC could 

put materials out at. KA proposed putting a booth out at town events, like 

Street Fest in June. KA said he would get information on how to secure a 

booth. TD proposed advertising at the upcoming preservation conference in 

Berkeley Springs. KA asked if KM would print 50 brochures to send with TD. 

KA said that he will contact realtors’ association and invite them to Erin 

Barnes’ talk. 

 

9. Adjournment: RB motioned to adjourn at 7:25 PM. Passed unam. 



Corporation of Shepherdstown 

Staff Input Form  
For the Historic Landmarks and Planning Commissions 

 

1. Applicant Name and Number: 26-08 

2. Project Address:  314 West German Street 

3. Project Description: Replace railings and add stairs to side deck.  

4. Issues Identified: None 

5. Recommended Action: Staff recommends approval based on the applicant’s proposal. 

6. HLC Decision: Certificate of Appropriateness approved on 5/4/2026.  

7. Staff Analysis for HLC: Residence is located withing the historic district and a 
contributing structure. The existing deck and railing are wood, and the replacement railing 
and new stairs would match the existing deck in both materials and color meeting the 
historic guidelines.   

8. Staff Analysis for PC: Property is zoned Residential. Section 9-508 requires a side yard 
setback of 12 feet which this meets, the side lot line is approximately 25 ft. from the 
house. Proposal does not significantly impact the percentage of the parcel that is green 
space.  

9. To Be Reviewed By  __X__ Historic Landmarks Commission  

__X__ Planning Commission  
 

Completed By: Karl Musser 

Date: 4/2/2026 

              

 











314 W. German- Sample Materials 
Current Materials: Wood- Painted Black

  

 

 

 

Stairs Added Here between 
posts. 



314 W. German- Sample Materials 
Sample Proposed Steps & Railings-  

• Material - Wood (Pressure Treated) 
• Railings & Posts will be painted black to match existing railings (pictured above). Steps will remain wood tone to match 

decking materials.  

 

(Sample Image) 



Corporation of Shepherdstown 

Staff Input Form  
For the Historic Landmarks and Planning Commissions 

 

1. Applicant Name and Number: 26-10 

2. Project Address:  105 West Washington Street 

3. Project Description: Replace rear yard and rear portion of the side yard fencing to 
match fencing on opposite side yard.  

4. Issues Identified: None 

5. Recommended Action: Staff recommends approval based on the applicant’s proposal. 

6. HLC Decision: Certificate of Appropriateness approved on 5/4/2026. 

7. Staff Analysis for HLC: Fence design and materials appear to be consistent with the 
historic guidelines. 

8. Staff Analysis for PC: Property is zoned Residential and is located within the historic 
district. The applicant proposes replacing an existing deteriorating picket fence with a 
wooden privacy fence that would match an existing privacy fence on the other side yard in 
materials, color, and height. A short section of existing split rail fencing matching the 
neighboring property’s fencing would remain. The height of the proposed fence is 6 feet, 
meeting the requirement of Section 9-803 on rear and side yard fences.  

9. To Be Reviewed By  __X__ Historic Landmarks Commission  

__X__ Planning Commission  
 

Completed By: Karl Musser 

Date: 4/6/2026 

              

 































Corporation of Shepherdstown 

Staff Input Form  
For the Historic Landmarks and Planning Commissions 

 

1. Applicant Name and Number: 26-11 

2. Project Address:  113 East German Street Luminary Tax & Accounting and  
    Acoustic Research Systems 

3. Project Description: Painted wood business sign installation including metal bracket.  

4. Issues Identified: None 

5. Recommended Action: Staff recommends approval based on the applicant’s proposal. 

6. HLC Decision: Certificate of Appropriateness approved on 5/4/2026. 

7. Staff Analysis for HLC: Sign design and materials appear to be consistent with the 
historic guidelines.  

8. Staff Analysis for PC: Proposal appears to meet all requirements of the sign ordinance. 
Property is zoned Residential/Commercial and the Monarch Beauty Lounge is also in the 
same building. Total allowable signage area of the property is 31.5 sq ft (42’ storefront * 
0.75), there are 4 sq ft of existing signs (Monarch’s), and the proposed 4 sq ft sign would 
bring the total to 8 sq ft (Title 9-Section 310(F)).  Proposed sign would not obstruct the 
sidewalk (Title 11-Section 503).  Staff recommends approval based on the applicant’s 
proposal. 

9. To Be Reviewed By  __X__ Historic Landmarks Commission  

__X__ Planning Commission  
 

Completed By: Karl Musser 

Date: 4/23/2026 

             

 









Corporation of Shepherdstown 

Staff Input Form  
For the Historic Landmarks and Planning Commissions 

 

1. Applicant Name and Number: 26-12 

2. Project Address:  200 block of South Mill Street opposite O’Hurley’s General Store 

3. Project Description: Install a 4 foot high 4-board oak fence around the perimeter of the 
property 

4. Issues Identified: None  

5. Recommended Action: Staff recommends approval based on the applicant’s proposal. 

6. HLC Analysis: Not in historic district 

7. Staff Analysis for PC: Property is zoned R-2 Residential and is used for light agricultural 
activity, there is no residence on the property but there are a couple of storage facilities, 
and the yard is filled with construction materials. The property is outside of the historic 
district and a portion of it is outside of the Town limits. The applicant proposes installing a 
4 foot high 4-board oak fence around the perimeter of the entire property. Section 9-803 
on fences and screening specifies restrictions on the height and type of fence for each lot 
line. The proposed height of 4 feet is acceptable for all sides. The proposed type, 4-board, 
would be an open type and acceptable for all sides. The ordinance also advises screening 
permits be allowed which “minimize the impact of adverse visual effects on your own or 
on an adjacent property” which fits with the applicant’s proposal.  
 

8. To Be Reviewed By  _____ Historic Landmarks Commission  

__X__ Planning Commission  
 

Completed By: Karl Musser 

Date: 4/23/2026 

            

 











Corporation of Shepherdstown 

Staff Input Form  
For the Historic Landmarks and Planning Commissions 

 

1. Applicant Name and Number: 26-13 

2. Project Address:  110 Ray Street 

3. Project Description: The applicant proposes building a 21’x21’ or 441 square foot 
addition on the front of a single-family home. Addition would occupy a portion of the 
existing driveway. 

4. Issues Identified: None  

5. Recommended Action: Staff recommends approval based on the applicant’s proposal. 

6. HLC Decision:  

7. Staff Analysis for HLC: Residence is located within the historic district, although the 
residence is a non-contributing structure having been built in 2020. The addition would be 
made of the same materials as the main residence and height is below that of the main 
residence, overall design appears consistent with the main residence and neighboring 
properties. All relevant requirements in the historic guidelines appear to be met.   

8. Staff Analysis for PC: Property is zoned R-1 Residential. The addition would be made of 
the same materials as the main residence and height is below that of the main residence. 
Section 9-508 requires the setback to the front lot line be no closer than the established 
building line on adjacent lots. The adjacent lots on the same side of Ray Street have a 
building line 25 feet from the front lot line. Lots on the opposite side of Ray Street do not 
have any setback. The current residence is 46 feet from the front lot line so the proposed 
addition would come to 25 feet from the front lot line and be even with the other 
properties on the same side of the street. The proposed addition does not come closer to 
any other lot lines than the main residence.  The total amount of green space on the parcel 
would not change and remains over the 50% requirement (1,825 main house + 178 back 
deck + 441 addition + 1,066 driveway = 3,510 on a lot of 10,725 for 33% built up area). 
Space for 3 cars would remain on the driveway meeting the one space per unit parking 
requirement. All relevant requirements of the Planning and Zoning ordinance appear to be 
met.  
 



 

 

9. To Be Reviewed By  __X__ Historic Landmarks Commission  

__X__ Planning Commission  
 

Completed By: Karl Musser 

Date: 4/27/2026 
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PROFILE SECTION

GENERAL NOTES

SUBMITTALS:
SUBMIT STRUCTURAL CALCULATIONS FOR TRUSS DESIGNS PREPARED BY THE MANUFACTURER BEARING THE SEAL OF A REGISTERED 
ENGINEER. CALCULATIONS SHALL INCLUDE, BUT ARE NOT LIMITED TO:

DESCRIPTION OF THE DESIGN CRITERIA
ENGINEERING ANALYSIS DEPICTING STRESS AND DEFLECTION REQUIREMENTS FOR EACH TRUSS APPLICATION
SELECTION OF TRUSS COMPONENTS AND ACCESSORIES
VERIFICATION OF ATTACHMENTS TO STRUCTURE AND/OR ADJACENT FRAMING COMPONENTS
TRUSS TO TRUSS PREFABRICATED CONNECTOR SPECIFICATION AND MANUFACTURER DATA.  NOTE: TRUSS CONFIGURATIONS SHOWN
ON PLANS ARE APPROXIMATE.

ERECTION:
- CUTTING, DRILLING OR NOTCHING ANY OF THE TRUSS MEMBERS IS NOT PERMITTED WITHOUT ENGINEER APPROVAL.
- ERECTOR SHALL NOT ALTER TRUSS SPACING WITHOUT RECEIVING WRITTEN APPROVAL FROM THE TRUSS DESIGNER.
- HEAVY CONSTRUCTION LOADS SUCH AS STACKS OF PLYWOOD, GYPSUM WALLBOARD, PILES OF ROOFING GRAVEL, BRICKS, AIR

CONDITIONING UNITS, ETC. SHALL NEVER BE PLACED ON TRUSSES BEFORE THEY ARE PROPERLY BRACED. SUCH LOADS SHALL BE LIMITED
TO EIGHT SHEETS AND LOCATED AS CLOSE TO A SUPPORT AS POSSIBLE.

- MECHANICAL EQUIPMENT SHOULD BE LOCATED ONLY ON THE TRUSSES SPECIFICALLY DESIGNED TO SUPPORT IT. THE UNITS SHALL NOT BE
SET ON ANY OTHER TRUSSES TEMPORARILY UNLESS PROPERLY SHORED.

- WHEN ERECTING BY HAND, TRUSSES ARE SLID INTO POSITION OVER THE SIDE WALL AND ROTATED INTO POSITION. THE TRUSS SHALL BE
SUPPORTED AT THE PEAK, OR AT THE QUARTER POINTS.

- TRUSSES LARGE ENOUGH TO BE ERECTED BY MECHANICAL MEANS MUST EMPLOY ADEQUATE SLINGS, TAG LINES, BOOMS AND/OR
SPREADER BARS TO CONTROL MOVEMENT OF THE TRUSS AND PREVENT LATERAL BENDING.

- FOR LIFTING TRUSSES WITH SPANS IN EXCESS OF SIXTY (60) FEET, IT IS RECOMMENDED THAT A STRONG-BACK BE USED. THE
STRONG-BACK SHOULD BE ATTACHED TO THE TOP CHORD AND WEB MEMBERS AT INTERVALS OF APPROXIMATELY TEN (10) FEET, AND
SHALL BE AT OR ABOVE MID-HEIGHT OF THE TRUSS SO AS TO PREVENT OVERTURNING.

- TRUSSES MAY BE ERECTED SINGLY OR BANDED TOGETHER.
- TRUSSES THAT DO NOT MEET INTERIOR LOAD BEARING WALLS SHOULD BE SHIMMED.

CONTINUOUS LATERAL BRACING
- BRACING MATERIALS SHALL BE FURNISHED BY THE BUILDER OR ERECTION CONTRACTOR.
- CONTINUOUS LATERAL BRACING IS DEFINED AS BRACING REQUIRED TO REDUCE THE BUCKLING LENGTH OF THE INDIVIDUAL TRUSS

MEMBERS. LATERAL BRACING IS A PART OF THE TRUSS DESIGN AND SHALL BE SPECIFIED ON THE TRUSS DESIGN DRAWINGS.

TEMPORARY BRACING
- FOR WOOD TRUSSES TEMPORARY BRACING SHALL BE NOT LESS THAN 2X4 DIMENSION LUMBER AND SHALL BE NAILED WITH TWO DOUBLE

HEADED 16ᴅ NAILS.
- ALL TEMPORARY BRACING SHALL BE AS LONG AS PRACTICAL FOR HANDLING. THE USE OF SHORT SPACER PIECES BETWEEN ADJACENT

TRUSSES AS TEMPORARY BRACING IS NOT PERMITTED.
- DIAGONAL CROSS BRACING SHALL BE IN THE PLANE FORMED BY THE TOP CHORDS, IN THE PLANE OF THE BOTTOM CHORDS &

PERPENDICULAR TO THE TRUSS WEB MEMBERS.
- DIAGONAL BRACING SHALL BE ATTACHED TO ALL WEB MEMBERS REQUIRING LATERAL BRACING. THE DIAGONAL BRACING SHALL BE

INSTALLED AT APPROXIMATELY A 45 DEGREE ANGLE TO THE LATERAL BRACING. DIAGONAL BRACING SHALL BE ATTACHED TO THE OPPOSITE
SIDE OF THE SAME MEMBER REQUIRING LATERAL BRACING.

- THE END TRUSS MUST BE ADEQUATELY BRACED TO THE GROUND BEFORE THE SETTING OF ANY INTERIOR TRUSSES. THE GROUND BRACES
SHALL BE LOCATED DIRECTLY IN LINE WITH ALL OF THE ROWS OF TOP CHORD CONTINUOUS LATERAL BRACING.

- ERECTOR SHALL INSTALL SUFFICIENT TEMPORARY BRACING TO HOLD THE TRUSSES PLUMB, IN ALIGNMENT & IN A SAFE CONDITION UNTIL THE
PERMANENT BRACING, DECKING AND/OR SHEATHING CAN BE INSTALLED.

ALL NECESSARY FRAMING FOR INFILLS TO CREATE VALLEYS, HIPS, GABLES, ETC. IS TO BE SUPPLIED BY TRUSS FABRICATOR.  GABLES SHALL BE
BUILT ON TOP OF TYPICAL TRUSSES TO ENSURE UNIFORM LOADING.  ANY CONVENTIONAL FRAMING REQUIRED FOR INFILLS SHALL HAVE
CALCULATIONS BEARING THE SEAL OF A REGISTERED ENGINEER.

WOOD TRUSS JOISTS ARE TO BE DESIGNED BY THE MANUFACTURER, ALL CALCULATIONS SHALL BE SEALED BY A REGISTERED ENGINEER AND
SHALL BE SUBMITTED FOR APPROVAL .

THE CONTRACTOR SHALL BE RESPONSIBLE TO REVIEW ALL EXISTING JOB CONDITIONS. ANY ADVERSE CONDITIONS AFFECTING WORK SHOWN ON THE
DRAWINGS SHALL BE BROUGHT TO THE ATTENTION OF THE DESIGN TEAM FOR CLARIFICATION OF RECONCILIATION.

CONSTRUCTION LOADS SHALL NOT OVERLOAD STRUCTURE NOR SHALL THEY BE IN EXCESS OF DESIGN LOADS REQUIRED BY CODE/ENGINEER.

REFER TO ARCHITECTURAL, MECHANICAL, ELECTRICAL, PLUMBING, AND SITE DRAWINGS FOR DIMENSIONS AND DETAILS REQUIRE FOR RELATED WORK.

G.C. WILL FURNISH SUB-CONTRACTORS WITH ANY ADDITIONAL DRAWINGS NEEDED TO COMPLETE STRUCTURAL WORK.

DRAWINGS AND DETAILS ARE ASSUMED TO BE CONTINUOUS AND TYPICAL, U.N.O.

THE CONTRACTOR IS TO PREVENT THE COLLECTION AND PONDING OF SURFACE WATER OR SUB-SURFACE WATER IN EXCAVATIONS BY PROVIDING FOR
GRAVITY DRAINAGE OR BY PUMPING.

SOIL MATERIALS DEPOSITED OR SOFTENED AS A RESULT OF COLLECTED WATER ARE TO BE REMOVED AND REPLACED WITH COMPACTED BACKFILL MATERIAL.

CONCRETE REINFORCEMENT

TERMINATE ALL BARS IN ACCORDANCE WITH ACI 318 CODE LATEST ISSUE, WITH A HOOK IF THE REQUIRED EMBEDMENT LENGTH CANNOT BE OBTAINED.

REINFORCING SHOWN IN SECTIONS OF STRUCTURAL DRAWINGS OF BEAMS, SLABS, WALLS, ETC. IS TO BE CONTINUOUS AND TYPICAL, UNLESS OTHERWISE
NOTED.

CONCRETE PROTECTION FOR REINFORCING STEEL:
A. FOOTINGS: COVERAGE OF 3" FOR BOTTOM AND SIDES
B. PIERS: COVERAGE OF 1-1/2" FOR TIES
C. WALLS: COVERAGE OF 3/4" ON INSIDE FACE COVERAGE OF 2" ON OUTSIDE FACE FOR #8 BARS
              AND LARGER COVERAGE OF 1-1/2" ON OUTSIDE FACE FOR #5 BARS AND SMALLER

GROUTING
NON-SHRINK, NON-METALLIC PRE-MIXED GROUT UNDER ALL COLUMN BASE PLATES / BEAM BEARING PLATES WITH A 7 DAY COMPRESSIVE STRENGTH OF 3,000 PSI.

FOUNDATIONS
FOUNDATIONS SHALL BE CONSTRUCTED IN ACCORDANCE WITH CRITERIA ESTABLISHED IN THE GEOTECHNICAL REPORT, IF AVAILABLE.

ALL FOUNDATIONS ARE TO BEAR ON MATERIAL HAVING AT LEAST THE ABOVE NOTED CAPACITY.ROCK-BEARING FOUNDATIONS ARE TO BE FOUNDED ON 100%
COMPETENT ROCK. ALL EXTERIOR FOOTINGS SHALL BE A MINIMUM OF 3'-6" BELOW FINISHED GRADE.

STEPS IN FOOTINGS ARE NOT TO EXCEED 1'-0" VERTICAL FOR EACH 2'-0" HORIZONTAL. FOUNDATION WALLS ARE TO BE CONCRETE UNLESS NOTED OTHERWISE.

UNLESS NOTED OTHERWISE, ALL CONCRETE WALLS SHALL BE REINFORCED WITH #4 BARS @ 12" OC, EACH WAY, EACH FACE.

DOWEL CONCRETE WALLS TO FOOTINGS WITH #4 @ 12" DOWELS, UNO.

BACKFILL SHALL NOT BE PLACE AGAINST BASEMENT RETAINING WALLS UNTIL:
A. CONCRETE OR MASONRY GROUT HAS REACHED ITS SPECIFIED 28 DAY STRENGTH.
B. WOOD FLOOR FRAMING (INCLUDING DIAPHRAGM) REQUIRED TO STABILIZE WALLS IS
              COMPLETE AND FULLY NAILED AND ANCHORED.
C. STEEL FLOOR FRAMING (INCLUDING CONCRETE SLAB WITH 7-DAY CURE) REQUIRED TO
              STABILIZE WALLS IS COMPLETE AND FULLY ANCHORED.
D. BASEMENT SLAB HAS BEEN INSTALLED AND CURED FOR 7 DAYS.

FOOTINGS AND SLAB-ON-GRADE CONCRETE SHALL NOT BE PLACED ON MUDDY OR FROZEN GROUND. SUB-GRADE FOR SLAB WHERE VAPOR BARRIER IS NOT
REQUIRED SHALL BE DAMP AT TIME OF CONCRETE PLACEMENT.

SHORING AND UNDERPINNING
CONTRACTOR SHALL PROVIDE TEMPORARY BRACING FOR THE STRUCTURE AND STRUCTURAL
COMPONENTS UNTIL FINAL CONNECTIONS HAVE BEEN COMPLETED.
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Corporation of Shepherdstown 

Staff Input Form  
For the Historic Landmarks and Planning Commissions 

 

1. Applicant Name and Number: 26-14 

2. Project Address:  312 W. German Street 

3. Project Description: The applicant wishes to make amendments to previous application 
22-25 which included approval of a garage. Applicant would like to install a car port 
instead of the garage, utilizing the same footprint and siding and roofing materials would 
match the existing house. In addition, the applicant would like to add the following 
features to the back yard 1) place a pergola over a portion of the existing patio, 2) add a 
288 sq. ft. lean-to adjacent to the pergola, and 3) approx. 25 ft. of new fencing across the 
middle of the back yard matching the existing side fences.  

4. Issues Identified: None  

5. Recommended Action: Staff recommends approval based on the applicant’s proposal. 

6. HLC Decision: Certificate of Appropriateness approved on 5/4/2026 for the back yard 
features only (pergola, lean-to, and fencing). Decision tabled on the car port due to its 
asymmetric design and the HLC asked the applicant to revise and re-submit their 
application for that item. 

7. Staff Analysis for HLC: Residence is located within the historic district, although the 
residence is a non-contributing structure having been built in 2022. The car port materials 
and footprint would be the same as the previously approved garage and design appears 
consistent with the main residence. None of the new yard features would be readily 
visible from any public right-of-way and also appear consistent with neighboring 
properties.  All relevant requirements in the historic guidelines appear to be met.   

8. Staff Analysis for PC: Property is zoned R-1 Residential. The car port portion of the 
application was tabled by HLC so the PC is only considering the remaining items. None of 
the new yard features come closer to any lot lines than the existing structures.  The new 
fence would be the same height and materials as the existing fence.  The total amount of 
green space on the parcel would be decreased by 288 sq. ft. or 3% but remain above the 
50% requirement (total built up area would go from 34% to 37%). All relevant 
requirements of the Planning and Zoning ordinance appear to be met.  
 



 

 

9. To Be Reviewed By  __X__ Historic Landmarks Commission  

__X__ Planning Commission  
 

Completed By: Karl Musser 

Date: 4/29/2026 
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