
FOR DISCUSSION 
 

Proposed Amendments to Building Permit Requirements for Maintenance Projects in Commercial Properties 
 
Below are suggested amendments to Ordinance 866-2025 that was approved on December 19, 2025. The ordinance revises 
building permit requirements for maintenance activities in all properties. The proposed amendments to paragraph D of the 
ordinance are intended to provide the Town with the information it requires but reduces the reporting burden on commercial 
properties during the summer season. 

 
 
D. ]Maintenance activities as defined in the Code of Ordinances shall not be subject to building permit requirements under the 
following conditions: 

1. Any service, repair or routine work that satisfies the definition of maintenance activity and has a total cost, including 
materials and labor, of less than $1,000 shall be considered minor property maintenance and shall not require a 
building permit or fee. Work may begin immediately and requires no application or other notification. 

2. Any service, repair or routine work that satisfies the definition of maintenance activity and has a total cost, including 
materials and labor, of at least $1,000 but less than $10,000 shall be considered intermediate property maintenance 
and shall not require a building permit or fee, subject to the following conditions: 

a. Notification of such work must be provided to the Building Official in an officially designated manner. 
b. Such notification shall include a description of the maintenance activity and information substantiating the 

total cost (including labor and materials) of the maintenance work. 
c. For residential properties during all months and commercial properties during the months of October 

through April, work may proceed upon approval acknowledgement of the proposed activity by the Town 
Building Official. 

d. During the months of May through September, commercial property intermediate maintenance projects may 
proceed without prior acknowledgement and approval. For each of these months, commercial properties 
shall submit a report on intermediate maintenance projects for the previous month. Reports shall be 
submitted by June 15, July 15, August 15, September 15, and October 15. Reports shall list for each 
intermediate maintenance project a description of the maintenance activity and information substantiating 
the total cost (including labor and materials) of the maintenance work. 

3. All maintenance activities that are $10,000 or greater in combined labor and materials shall be subject to 
all building permit requirements. 

4. In accordance with FEMA regulations, any maintenance effort in a flood plain must not: 
a. increase the structure’s market value by 50% or more; 
b. involve expansion, elevation, or enclosure of the structure; or 
c. compromise flood-resistant design or materials. 

5. Additional Standards for maintenance activities 
a. All work must comply with applicable building and zoning codes required by the Town, County or State 

whether or not a building permit is required. 
b. The Town reserves the authority to request documentation verifying any maintenance project, regardless of 

whether the project was formally submitted for review or approval. 
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