
MEMORANDUM 
CITY OF WATERTOWN, NEW YORK 

PLANNING AND COMMUNITY DEVELOPMENT DEPARTMENT 
245 WASHINGTON STREET, ROOM 305, WATERTOWN, NY 13601 

PHONE: 315-785-7741 – FAX: 315-782-9014 

 

 

TO:    Planning Commission Members  

 

FROM:   Michael A. Lumbis, Planning and Community Development Director 

 

SUBJECT:   Subdivision Final Plat Approval – 132 Willow Street  

 

DATE:   September 28, 2023 

 

 

 

Request:  Subdivision Final Plat Approval for a two-lot subdivision of 132 Willow 

Street, Parcel Number 9-10-104.100 

 

Applicant:  LaFave, White & McGivern, L.S., P.C. 

 

Proposed Use:  Residential 

 

Property Owner:  Kimberly A. Donegan 

 

 

Overview: This proposal is being submitted for Planning Commission review under Chapter 

A322 (Subdivision Regulations) of the City Code. The Planning Commission has the option of 

not requiring a preliminary plat submission. Since this is a minor subdivision, Staff is processing 

this application as a final plat. A public hearing is required, and a notice has been published for it 

to be held at 6:05 p.m. during the Planning Commission meeting. After the public hearing and 

completion of Part 2 of the Short Environmental Assessment Form, the Planning Commission 

will be free to make a decision on the proposal. 

 

The applicant proposes to divide an existing 0.50-acre lot, Parcel Number 9-10-104.100, located 

at 132 Willow St. into two parcels, a 0.30-acre eastern section, Parcel A, that the applicant 

proposes to convey to the adjacent property at 124 Willow St., Parcel Number 9-10-103.000 and 

a 0.20-acre northern section, Parcel B, that would retain under the applicant’s ownership and be 

combined with 821 Arsenal St., Parcel Number 9-10-118.000.  

 

Assemblages: It appears that the pool located on 124 Willow St. crosses the eastern property 

line, partially placed on 132 Willow St. Upon Subdivision Approval and the transfer of Parcel A, 

the property owner at 124 Willow St shall assemble the 0.30-acre eastern section into one single 

parcel. The property owner should follow through with this assemblage by filing the new deed 

for the assembled parcel with the County Clerk. 

 

The Planning Commission shall require this assemblage as a condition of Subdivision Approval 

in order to avoid a structure crossing a property line.  

 

 



 

 

The remaining 0.20-acre northern parcel, Parcel B, will be retained under the applicant’s 

ownership and must be assembled with 821 Arsenal St. into one single parcel. The applicant is 

responsible for filing the new deed for the assembled parcel with the County Clerk. 

 

The Planning Commission shall require this assemblage as a condition of Subdivision Approval 

in order to avoid creating a landlocked parcel.  

 

Zoning: The proposed 0.30-acre eastern section from 132 Willow St., Parcel A, is zoned 

Residential, identical to 124 Willow St. and the remaining 0.20-acre northern section from 132 

Willow St, Parcel B, is zoned Commercial, identical to 821 Arsenal St. 

 

Required Descriptions: The applicant has submitted draft metes and bounds descriptions for 

both proposed subsequent assemblages that must be filed with the County Clerk.   

 

Required Drawings:  The drawing that the applicant submitted for Planning Board approval and 

signature by the Clerk of the Planning Board uses line weights and acreage measurements that 

depict the eventual resultant parcels.  The instructions in Appendix A of the Subdivision 

Approval application form states: 

 

“The drawing must depict the subject parcel(s) being proposed for subdivision, and the locations 

where the split(s) will occur.  The line weights must emphasize the split of the existing parcel into 

separate pieces and NOT what the property lines would look like following any subsequent 

proposed assemblages.” 

 

The applicant must resubmit a revised subdivision plat with heavier line weights only around the 

parcel to be subdivided, 132 Willow St., Parcel Number 9-10-104.100. 

 

Area and Yard Regulations: Parcel A is currently vacant residential land. Any new structure 

that will be constructed on this parcel will need to be in compliance with the area and yard 

regulations for the Residential District stated in Section 310-21 of the Zoning Ordinance.  

 

Parcel B is currently being used as a parking lot for 821 Arsenal St., and the applicant intends to 

continue this use. If the applicant decides to change the current use, any new structure that will 

be constructed on this parcel will need to be in compliance with the area and yard regulation for 

the Commercial District stated in Section 310-21 of the Zoning Ordinance.  

 

SEQR: The proposed subdivision is considered an Unlisted Action under the State 

Environmental Quality Review Act (SEQRA). Prior to approval, the Planning Commission must 

consider Part 2 of the Short Environmental Assessment Form (EAF) and make a determination 

of significance relative to SEQRA.  

 

Miscellaneous: The applicant has provided a Request for Real Property Tax Law 932 Split form 

in order to prevent the issuance of a tax certificate on a parcel that no longer exists.  

 

An application was provided to Code Enforcement for their review. After thorough review, Code 

Enforcement Supervisor, Dana Aikins, pointed out that the property owner at 124 Willow St. did 

not apply for a Zoning Compliance Certificate or obtain a building permit to construct the 

existing pool. The Planning Commission shall require the property owner at 124 Willow St. to 



 

 

apply for a Zoning Compliance Certificate and obtain a building permit from Code Enforcement 

as a condition of Subdivision Approval.   

 

An application was also provided to the Engineering Department. Civil Engineer 2, Thomas 

Maurer, did not have any comments on the application.  

 

After approval, the applicant must submit one (1) reproducible Mylar print and one (1) paper 

copy of the final plat for signature by the clerk of the Planning Commission. The paper copy will 

be returned and must be filed in the County Clerk’s Office within 62 days of signing. 

 

 

Summary: The following should be discussed and/or included as contingencies with the motion 

for approval:  

 

1. The property owner of 124 Willow St. shall assemble the 0.30-acre eastern subdivided 

parcel, Parcel A, with Parcel Number 09-10-103.000 located at 124 Willow St., into a 

single parcel, by way of a new metes and bounds description that is filed with the County 

Clerk. 

 

2. The property owner of 124 Willow St. shall apply for a Zoning Compliance Certificate 

and obtain a building permit for the pool that is exists on the property.  

 

3. The applicant shall assemble the 0.20-acre northern subdivided parcel, Parcel B, with 

Parcel Number 09-10-118.000 located at 821 Arsenal St., into a single parcel, by way of 

a new metes and bounds description that is filed with the County Clerk.  

 

4. The applicant must resubmit a revised subdivision plat with heavier line weights shown 

only around the parcel to be subdivided, 132 Willow St., Parcel Number 9-10-104.100. 

 

 

cc:  LaFave, White &McGivern, 133 Commercial St, P.O. Box 679, Theresa, NY 13691 

Kimberly A. Donegan, 1377 Loomus Dr, Watertown, NY 13601 

Thomas Maurer, Civil Engineer II 

Dana Aikins, Code Enforcement Supervisor 

 

 

 

 

 

 

 






































