
Application to host event on  
Town Open Space 

 
When making a request to host an event on town open space, please submit a 
written request that provides the information specified in the Conservation 
Ordinance, Article V Open Space Management. 
 
Name Cape Community Arena Group & volunteers, Kate Brandeis, Annah 
Sawyer   
 
Date February 3, 2023 
 
Email kateabrandeis@gmail.com; annah.kinsler@gmail.com   
 
Phone 415-722-8214; 802-236-8064 
 
Address 4 Cherry Cir Cape Elizabeth, ME 04107 
 
Town Open space requested Gull Crest Cape Ice Rink 
 
Description of Event (date, number of attendees, etc)  
 
A casual gathering to cap off the Cape Ice Rink’s first season and celebrate the 
wonderful community effort in making the rink a reality for people of all ages 
this winter! The public is already (obviously) invited to the rink every Friday and 
Saturday nights for open skate; we mainly looking to enhance the experience 
with a few fun festive elements to share with the community, including: 

•      1-2 food trucks, focusing on Cape-owned businesses, to provide eats 
and hot chocolate: AllGrill (at Crescent Beach last summer) and Crepe 
Elizabeth are first choices; Cupcake Love and The Marshmallow Cart are 
other considerations 

•      Music, played with large speakers; not requesting use of professional-
grade sound system 

•      Please note: there will be no fire pits as previously discussed 
  
We will be promoting the event as we did for the opening night of the ice rink in 
a low-key way with handmade signs around town, social media posts on the 
Cape POD and word of mouth. 
  
The event will be hosted and supervised by a group of 6+ ongoing volunteers 
involved in supporting ice rink operations, community engagement and fun, and 
the CCGA board will of course also be involved. 
  
We would anticipate between 200-300 people to attend over the course of the 
night, similar to the numbers we had for opening night. 



  
We are targeting Friday, March 3 for the event from 5-8pm, coinciding with the 
regular open skate timeframe. 
Please add information to address the following: 
 
Sec. 18-5-4. Open Space Management Regulations 
 
Events. Group events on open space must obtain permission from the Town prior to the 
event. For an event that is not publicly advertised and involving the assembly of less than 
50 persons, an application will be reviewed by the Town Manager or Town Manager’s 
designee. For an event that is publicly advertised and/or will include 50 or more 
attendees, an application will be reviewed by the Conservation Committee. For an event 
with 150 or more attendees, an application will be reviewed by the Conservation 
Committee, which shall then make a recommendation to the Town Council. The Town 
Council may make independent findings in approving or denying any request.  
 
An application shall be made in writing and provide information for each of the following 
items:  
 
1. The name of the applicant, a contact person, contact information and person 
supervising the event on-site; please see above 
 
2. A description of the event including the date and time of the activity, a description of 
the group’s mission or purpose and experience in holding events, purpose of the event 
and the anticipated number of attendees; please see above 
 
3. Event parking, event tent or other on-site set-up, and need for utilities such as sanitary 
waste disposal, electricity, amplified sound, power generator, trash removal, etc;  
parking, port-a-potty, electrical, power, waste and trash removal already in place via 
routine rink operations 
 
4. Insurance or other liability arrangements. Insurance coverage already in place and held 
by Cape Community Arena Group (CCAG) via Philadelphia/United; complete coverage 
binder available as needed 
 
The reviewing authority will consider the following in reviewing an event application:  
 
1. If an event has already been approved for the same open space on the same day 
(Priority shall be given to Town of Cape Elizabeth, Cape Elizabeth School Department, 
and Cape Elizabeth based organizations events when applications are submitted at the 
same time for the same open space); n/a 
 
2. If the event is in keeping with the desired recreational and cultural uses of the open 
space; yes 
 
3. If the event is compatible with the enjoyment of the open space by non-event users; 
yes 



 
4. If the event may expose the town to unreasonable safety related liabilities; no; public 
has been gathering for open skate for several weeks without issue 
 
5. Experience of the applicant in handling large crowds; experience successfully 
managing both the opening night gathering and weekly open skate sessions open to the 
public with 100+ people in attendance regularly 
 
6. The number of vehicles anticipated, parking available and traffic impacts; previously 
demonstrated success with opening night and ongoing weekly public skates; anticipate lot 
to be full, with overflow parking available at upper Gull Crest lot by Spurwink Rd; we 
will encourage carpooling when possible 
 
7. The insurance coverage or liability arrangements of the applicant; please see above, 
already in place with CCAG 
 
8. The need and availability of public safety personnel for event security; none required, 
though Cape police currently make rounds at the rink Sat/Sun evening, and we will 
request they make a round during event as well (and stop for some hot chocolate!) 
 
9. Expected need and use of sanitary facilities, electrical service, refuse disposal and 
recycling; please see above; no increased usage expected than what the rink is already 
prepared to accommodate, and has accommodated already 
 
10. Use of outside vendors; please see above - 1-2 food trucks, providing permit is 
approved 
 
11. Advertising for the event; will be promoted through grassroots outreach with signs 
around town and on Cape POD Facebook and CCAG email list 
 
12. Extent of wear to the open space; no more than current usage 
 
13. Potential noise or other impacts on abutters; music will be played but not at volumes 
audible by neighbors; event will be closing down at 8  
 
14. Other impacts unique to the open space or the event. n/a 
 


